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Report 

Name of the Course Basic IT Tools 

Date of Course 8 September, 2023 – 18 October, 2023 

Duration 32 Hours 

No. of Students Enrolled in 

the Course 

51 

No. of Students Completed the 

Course 

37 

Learning Outcomes of the 

Course 

Upon completion of this course, the 

students will be able: 

 

1) To understand MS-word. 

 

2) To understand the techniques of 

inserting graphs and tables. 

 

3) To understand the concepts of 

working of MS Power Point. 

 

4) To understand the Basic 

Mathematical calculations in 

MS Excel. 
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